Leave Application For Personal Affairs

TIGP-BIODIV Program Student Leave Application For Personal Affairs
	Student Name:  

	Student ID:  


	ARC: 


ARC expiry date:  
(MM/DD/YYYY)
	Lab Location: 


	Email:  

	Phone No. :  


	Mailing address:  


	Reason for leaving:
	 


	Planning to go abroad: □
	No 

	□
	Yes (Destination:  
)

Abroad Contact: (Address & Phone)


	Duration of leaving: From: 
	 
  (MM/DD/YYYY)
	

	To: 
	 
  (MM/DD/YYYY)
	Total         days


Remarks:

1. Please submit the completed form to the Program Office two week prior to your leave once it has been approved by the Thesis Advisor. Failure to comply with the regulation may result in termination of your fellowship.

2. If the leave duration is more than 14 days, the fellowship will be temporarily suspended until you return. Leave for academic purpose does not apply to stipend suspension rule.
3. If the leave occurs during semester, the student must get approval from lecturer(s) for the courses he/she will miss. 

	Student Signature
	
	Date (MM/DD/YYYY)


	Advisor Approval 
	
	Date 


	Student Affair Chair Approval 
	
	Date


	Program Coordinator Approval (Leaving more than 14 days)
	
	Date



TIGP-BIODIV Program Office
Tel: 2787-2234

